1. Go to the Travel website - https://www.fwisd.org/domain/2003

Travel
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MILEAGE REIMBURSEMENT

2. Select Travel Forms.
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INCOMING TRAVEL FORM 9105

FWISD TRAVEL MANUAL

3. Select New Cost Estimator for trips beginning AFTER 10/1/2023 — it will open to the Cost Estimator.
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4. Select the GSA Rates Tab
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1 |FY2024 Per Diem Rates - Effective October 1, 2023

> |STA|DESTINATION

COUNTY/LOCATION DEFINED

SEASON BEGIN|

SEASON END |FY24 Lodging Rate |FY24 M&IE

Standard CONUS rate
applies to all counties not
specifically listed. Cities not
listed may be located in a
listed countv. o

5. If the traveler is going to San Antonio, Texas — find TX, then San Antonio and logkat the Lodging
Rate — in this case $143.00 (If dates are listed (Season Begin & Season End

Lodging rate for that particular time period.)
6. Select the Cost Estimator Tab.
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